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EELISA STAFF TRAINING 

JOB SHADOWING UNIVERSIDAD POLITÉCNICA DE MADRID 

 

HIGHER TECHNICAL SCHOOL OF 
TELECOMMUNICATIONS ENGINEERING (ETSIT) 

Work week with rotation through different sections of ETSIT: 

- International Office 

- International Office 

- Secretary's Office 

Visit to the School and some other UPM center. 

No availability: 

- Enrollment periods 

- 15/July to 15/September 

Emilie Roussel (Head of International Office and 
Internships) 

p.garciap@upm.es 

 

HIGHER TECHNICAL SCHOOL OF 
TELECOMMUNICATIONS ENGINEERING (ETSIT) 

ECONOMIC MANAGEMENT 

- Management of the Center's budget. 

- Processing of expense files. 

- Processing of income files. 

- Inventory management. 

- Processing of purchases. 

- Processing of works contracts, 

supplies and services. 

Unavailability: 

- 15/July to 15/September 

- 1/November to 19/December 

 

Luis Matos (Administrator/manager of the School) 

administrador.etsit@upm.es 
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HIGHER TECHNICAL SCHOOL OF 
TELECOMMUNICATIONS ENGINEERING (ETSIT) 

ANECHOIC CHAMBER 

Antenna Measurements and Characterization in 

Different anechoic chamber systems 

LEHA-UPM 

Consult available periods 

Xiaoliang Sun Wang 

x.sun@upm.es 

 

HIGHER TECHNICAL SCHOOL OF ARQUITECTURE 
(ETSAM) 

Administrative management of the Master’s Degree in 
Architecture. Information and technical support. Financial 
management and organization. Website implementation. 

Quality plans management and accreditation of the quality 
assurance system. 

Assistance in the modification of official degrees, degrees 
monitoring and official degrees Acreditation. 

Consult available periods 

Cristina Ruiz Monter 

cristina.ruiz@upm.es 

 

HIGHER TECHNICAL SCHOOL OF ARQUITECTURE 
(ETSAM) 

Design of graphic supports for the School's cultural events 
such as exhibitions, conferences, symposiums. 

Support to other departments such as posters for thesis 
readings, exhibitions in the library, publication covers, etc. 

Consult available periods 

Yolanda Fernández Baena 

yolanda.fbaena@upm.es 

 

HIGHER TECHNICAL SCHOOL OF ARQUITECTURE 
(ETSAM) 

Head of the School Staff 

Organisation and management of the School Staff’s needs 
and incidents 

Consult available periods 

Isabel Mejías Rodríguez 

isabel.mejias@upm.es 

 

 

HIGHER TECHNICAL SCHOOL OF INDUSTRIAL 
ENGINEERING (ETSII) 

Alfredo Marín Lázaro 
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Thermotechnical laboratory 

Practical and complementary training of students 

Supervision of the use of computerized calculation and 
design tools. 

Preparation and follow-up of students' technical office tasks 

Support to the teaching staff in computer and numerical 
simulation matters. 

Technical-administrative management of the training 

 

Availability: All year except December 

alfredo.marin@upm.es 

 

Victor Marín Serrano 

v.marin@upm.es 

 

Santiago Seri 

santiago.seri@upm.es 

 

HIGUER TECHNICAL SCHOOL OF INDUSTRIAL 
ENGINEERING (ETSII) 

Office of International Relations 

Reception, Management and Registration of International 
Students 

Management and Processing of International Agreements   

María Fernández Caba 

maria.fcaba@upm.es 

 

HIGHER TECHNICAL SCHOOL OF AGRONOMY, FOOD 
AND BIOSYSTEMS ENGINEERING (ETSIAAB) 

Hydraulics and irrigation Laboratory 

Practical and complementary training of students 

Supervision, maintenance and reparation of the laboratory 
equipment. 

Technical support for researchers 

Jorge Marín Lázaro 

jorge.marin@upm.es 

 

HIGUER TECHNICAL SCHOOL OF NAVAL 
ENGINEERING (ETSIN) 

Thermal Engines and Machines Laboratory. 

Diesel engines, test benches, instrumentation and auxiliary 
systems. Energy efficiency, emission reductions and 
innovations in propulsion systems. Testing and optimisation 
of measuring equipment. 

Practical and complementary training of students 

Vicente Ramón Bernal Colio 

vicenteramon.bernal@upm.es 
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Supervision, maintenance and reparation of the laboratory 
equipment. 

Technical support for researchers 

HIGHER TECHNICAL SCHOOL OF CIVIL ENGINEERING 
(ETSICCP) – (ROADS, CANALS AND PORTS) 

Road Laboratory. 

Testing of bitumens and bituminous mixes. Manufacturing 
processes for this type of mixes. 

Soil tests and compaction of aggregates. 

Practical and complementary training of students 

Supervision, maintenance and reparation of the laboratory 
equipment. 

Technical support for researchers 

Luis Fernando Grande 

luisfernando.grande@upm.es 

 

 

 

HIGHER TECHNICAL SCHOOL OF AERONAUTICAL AND 
SPACE ENGINEERING (ETSIAE) 

Language Laboratory. 

Professional and Academic English subject practices. 

Creation and control of the practice groups through Moodle 
as well as the implementation in h5p or Genially of the 
activities in the laboratory. 

Create the quiestionnaires and the various activities 
(surveys, glossaries, workshops, …) in the Moodle courses. 

Support in the tasks of acquisition and maintenance of the 
laboratory’s equipment, including an interactive screen and 
several Raspberrys Pi, as well as the teacher’s equipment 
and the laboratory’s own network. 

Carmen Prieto 

carmen.prieto@upm.es 

 

 

 

 

 

Access to UPM:  https://www.upm.es/internacional 

 

 


